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JOB DESCRIPTION

TEACHER
Is responsible for developing and nurturing young children by building relationships with families; keeping children safe; planning and implementing an inspiring, age-appropriate and educational early learning program using HighScope’s active participatory learning principles. This role involves helping children gain knowledge, develop creative problem-solving skills, ensuring children's basic needs are met, and maintaining open communication with parents and staff. 

Core Responsibilities and Duties
· Curriculum Planning and Implementation: Utilize the tools and teachings of HighScope to design and execute engaging, age-appropriate lesson plans and activities that are intentional and based on child’s interest that foster cognitive, social, emotional, and physical development.
· Developmental Observation and Assessment: Observe children's behavior, interactions, and progress by using curriculum tools to identify developmental milestones or potential problems. Maintain education files, accurate records, assessments and portfolios of each child's development and progress.
· Classroom Management: Establish and enforce rules of behavior, provide structure and routines, anticipates, facilitates and maintains their classroom as well as encourage positive social interactions among children. Creates an inviting learning environment, develops goals from observations and facilitates growth in all areas of development to expand learning.
· Child Supervision and Safety: Actively supervises children at all times to ensure their safety and well-being, both indoors and outdoors. Adhere to all health, safety, and sanitation guidelines and procedures. 
· Basic Caregiving: Attend to children's basic needs, which may include organizing meals and snacks, reinforcing good hygiene habits, conduct daily health checks and changing diapers for infants and toddlers. Support and follow all health and safety protocols. Creates a pleasant and inviting atmosphere for children.
· Parent Communication: Build and maintain positive, collaborative relationships with parents and guardians, providing regular updates on their child's progress, routines, and any concerns. Demonstrates high quality written and verbal forms of communication and interaction. 
· Collaboration and Professionalism: Work effectively with teachers, colleagues, and directors to create an optimal learning environment. Participate in staff meetings and ongoing professional development opportunities. Act with discretion and confidentiality when discussing the needs of children with parents, staff and other professionals. Treat all staff with respect, dignity and foster mutual respect and trust.
· Dependability, Adaptability, Flexibility: Adheres to work schedule. Can be counted on to complete work in a timely manner. Takes responsibility for mistakes and seeks to continually improve performance. Adjusts easily to new conditions, circumstances and changes. Flexible with assignments and work schedule.
Essential Skills and Qualifications
Education and Certification: A successful Teacher must have the following education, experience and abilities:
· Child Development Associate (CDA) credential in Early Childhood -OR- AA/BA in Early Childhood Education or related field with at least 120 training hours in Infant/Toddler content.
· 480 hours of experience working with infants and toddlers.
· Ability to pass a thorough criminal background check and drug screening.

Safety Training: Certification in First Aid and Cardiopulmonary Resuscitation (CPR) is required.

Soft Skills:
· Patience and Empathy: The ability to respond calmly to challenging situations and understand children's emotional needs.
· Communication Skills: Strong verbal and written communication skills to interact effectively with children, parents, and colleagues.
· Creativity: The capacity to plan engaging and inventive activities that make learning fun.
· Organizational Skills: Essential for planning lessons, managing classroom routines, and keeping records of children's progress.
· Physical Stamina: The energy and physical ability to keep up with active young children and lift up to 35 lbs. in some cases.
· Decision-Making Skills: Good judgment for responding to emergencies or difficult situations. 





I have read and understand my role and responsibilities as Teacher.


____________________________________________		______________________
Signature								Date
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