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LATE PICK UP NOTICE

	PRINT NAME OF CHILD
	DATE

	
	

	CHILD’S SCHEDULE (DAY & TIME)
	ACTUAL PICK-UP TIME
	TOTAL LATE MINUTES

	
	
	




It is extremely important that you pick your child up on time.  
Our teachers’ schedules are based on your children’s schedules and state mandated teacher/child ratios. When parents are late to pick up their children it causes hardships for teachers because they are unable to leave at the end of their scheduled shift. Teachers work a long day and expect to leave at the Center’s closing time. Many teachers have classes, families and regular commitments for which they are responsible. It can also be distressing for children to be left at the center after hours. Please allow enough time at the end of the day to arrive at the Center, pick up your child(ren) and leave by closing time. Late pick-up is not a normal program option and should be considered an exceptional occurrence. 
Late fees will be assessed when children are picked up after 6pm. This fee is $1.00 per minute/per child. Due immediately. This fee is charged regardless of reason for lateness or prior notification from the parent that they will be delayed.  A late fee can only be waived at the discretion of the Director.  Excessive late pick-ups will warrant a meeting with the Director. If lateness persists, your child’s enrollment could be terminated.
Please pay the total amount above within 7 days. Failure to pay late fees, will result in disruption of child

care services and possible termination of enrollment.

Late Staff Signature: ______________________________  	Date: ________________


Director Signature: ________________________________	Date: ________________


☐ ONE-TIME LATE FEE WAIVED   
☐ LATE FEE ENFORCED TOTAL DUE: ___________________________
☐ EXCESSIVE LATENESS RECOMMEND REVISED CHILD CARE SCHEDULE   
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